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Escritorio de

Escritorio de Windows WINDOWS

Inicio de
Paratext
T
Escritorio de

# Cuando usted enciende su computadora, se muestra el escritorio de Windows. Este consiste PARAITEXT
en iconos y barras de tareas. La barra de tareas contiene uno o mas iconos. Al extremo INSTALAR
derecho, la barra de tareas tiene una bandeja. La bandeja de tareas contiene los iconos de Recursos
los programas activos o “cargados”. Al mover el cursor del mouse, de manera que toque un I
icono, el usuario puede hacer doble clic sobre el icono para activar un programa o abrir una ABRIR
carpeta. Reculrsos

IRA

Referencia (1)

I
IRA
My Documents Referencia (2)

El escritorio de Windows I
gE Organizar
@ Ventanas
My Computer |

Salir de

‘.‘g Paratext
a
My Network Places L ¢
Iconos del PROYECTO
G sistema, de los Paso réapido

Programas y de
RECe carpetas

My Buetooth Places La barra de tareas contiene
el icono inicio, la bandeja de
- tareas, y opcionalmente otros

u iCORQS. _
Foatexts La bandeja de tareas
ontiene el reloj y los iconos

77 start Task bar 4: e % BB LALIA L= 1= 9:05 AM de los programas activos

&% Computera — es un dispositivo para entrar y desplegar graficas, texto y audio. Consiste en una pantalla, un teclado y un
mouse. Otras partes de la computadora se discutiran luego, cuando éstas sean relevantes.
Sistema operativo — un programa como Windows XP que controla como una computadora se comporta. El sistema operativo
es responsable de mostrar la informacion en la pantalla.
Escritorio — representacion visual de Windows XP.
Icono — una gréfica que representa un programa o una carpeta o cualquier otra entidad que exista en la computadora.
Barra de tareas — una barra horizontal al pie de la pantalla que contiene iconos y la bandeja de tareas.
Bandeja de tareas — una parte de la barra de tareas que contiene los programas activos (o programas cargados)
Programa — una herramienta del computador que puede realizar una o mas tareas.
Mouse, puntero del Mouse — un dispositivo que sirve para que el usuario sefiale un elemento del ment o icono.
Hacer clic — oprimir un boton del mouse, y esto hace que un icono se active, 0 mueva, o cambie.
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Comienzo de Paratext

Y

My Documents

=

My Computer

>

L

My Network Places

L2

Recyde Bin

My Bluetooth Places
Paratext 6

74 start

1. Doble-clic
Resultado: Paratext comienza

Pagina 2

Q;&i 3 LU LS T 9:05 AM

&4 Ir a la pagina siguiente

PARATEXT
Paso rapido

Escritorio de
WINDOWS

Inicio de
Paratext

Escritorio de
PARATEXT

INSTALAR
Recursos

ABRIR
Recursos

IRA
Referencia (1)

IRA
Referencia (2)

Organizar
Ventanas

salir de
Paratext

v

PROYECTO
Paso réapido

v

Algunas veces: se muestra un mensaje de

alert

Warning

There are now multiple copies of Paratext running. If you open the
same editable text in more than one copy some of your edits may be
lost. It would be safest to not to open any editable texts in this copy
of Paratext.

[~ Don'ttell me again. Cancel I

2]

&@ Si obtiene un mensaje de advertencia:

Este mensaje significa que hizo dos doble clic
sobre el icono de Paratex y el programa esta

abriendo en 2 ventanas.

2. Haga clic en Cancelar
Resultado: El 29° comienzo se detuvo y Paratext

comienza.

ira la pagina siguiente

v
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Escritorio de Paratext Escritorio de

WINDOWS

P L, . Inicio de

Desde la ultima pagina Paratext
\ .ol f : : Escritorio de
\ Resultado: si un recurso no ha sido instalado o abierto antes. BARATEXT

INSTALAR
BEERE] = o Z a8 Recursos
[antee ] [ich ] [3 @ [ ) [V-Veise Number T
ABRIR
Recursos
I
IRA

Referencia (1)
I
IRA
Referencia (2)
I

Organizar
Ventanas
|
SALIR DE
Paratext
PROYECTO
Paso rapido
Resultado: si ya se ha instalado o abierto un recurso. .
v Iconos
f_%
* Paratext 6 (4[i=)] «— Barrade titulo
Barra de texto —p | Fie Edit GoTo View Insert Tools Checking Window Help
Barra de herramientas. —» | =|=| @[] @ | |=| & 2| & Barra de menu
Barra de Referencias —» || &l[anez > [ici ~] 2 @f [ 4 | =
< GNT92 1CH 23:1
23
1 = When David was very old, he made his son Solomon king of Israel.
The Work of the Levites Ventana de
2 King David brought together all the Israelite leaders and all the priests recurso o
and Levites. 3 He took a census of all the male Levites aged thirty or older.

The total was thirty-eight thousand. 4 The king assigned twenty-four proyecto
thousand to administer the work of the Temple, six thousand to keep records
and decide disputes, 5 four thousand to do guard duty, and four thousand to
praise the Lord, using the musical instruments provided by the king for this
purpose.

¢ David divided the Levites into three groups, according to their clans:
Gershon, Kohath, and Merari.

7 Gershon had two sons: Ladan and Shimei. ¢ Ladan had three sons: Jehiel,
Zetham, and Joel, ® who were the heads of the clans descended from Ladan.
(Shimei had three sons: Shelomoth, Haziel, and Haran.)x 10-11 Shimei had
four sons: Jahath, Zina, Jeush, and Beriah, in order of age. Jeush and Beriah
did not have many descendants, so they were counted as one clan.

v
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Instalar Recursos oo

Inicio de

Paratext
& Antes de comenzar esta pagina: Escritorio de
(1) Haga clic y cierre cualquier recurso o proyecto que tenga abie[d PARATEXT

(2) Inserte el CD de Paratext CD en la unidad.

INSTALAR
Recursos

1. Seleccione Archivo

ABRIR
< oratext 6 Resultado: una lista desplegable de las Recursos
. . I
opciones archivo RA
Ctrl+0 . i
iz 2. Seleccione Instalar Recursos... Referencia (1)
Resultado: Se abre la ventana “Instalar IRA
. " Referencia (2)
recursos adicionales |
3. Haga clic en GNT92 Organizar
Ventanas
Resultado: el recurso GNT92 esta I
seleccionado. Salir de
Paratext

* Install Addition: L Resources

1. Select the drive that contains the Resource CD. 4 . CIiC ¢
) D:

& DA

£ PROYECTO
2. Select one or mo.re\e:oulc‘es. i i i ReSU|tad0 . GNT92 esta InSta|adO, y Paso ré.p|d0
abierto.

5. Repita 1-4 y seleccione RSV52
Resultado: RSV52 esté instalado y abierto

JPS lvanslaled by the Jewish Publication Soclely
NIV84  English-| US New IntenationaN¢ersion 1984

3. Select directory for this resource. 6 . Haga Cl iC y Cierre Ia Ven tan a d e [E
Copy to C:\Program Files\Paratext B\[Resource Nalke]y Browse G NT92 %
Use the Shift and/or Ctrl keys to select one or more Resourcd to install 7' Haga Clic y Cierre Ia Ventan a d e
RSV52
e Resultado: Las ventanas GNT92 y RSV52 estan
cerradas
Paratext 6 M[=E3 * Paratext 6 E]
File Edit GoTo View Insert Tools Checking Window Help File Edit GoTo View Insert Tools Checking Window Help
lo] @lul 8] «|ne| ol B B _L_IzL_Jél_l_J_JQJ ol 8|
A=l pr I 80 o | Afewc] fn I F O R @ [

"~ (A) GNT9; ¥ - [B]x]
id 2N English-US: Good News Translation 1992 Ko
\ide 65001 UNICODE (UTF-8)

‘rem Copyright Information: For any non-Paratext use of this text, permission must be
obtained from the copyright holder,
‘\rem CAP Information: checked/corrected June 2006 Barb Penner

A\h 2 John
\mt2 The Second Letter of

\mt1 JOHN
Nimt Tntradiction

* (A)GNT92 20N 1:0 E\ﬁ@

fid 2IN English-US: Good News Translation 1992
\ide 65001 UNICODE {(UTF-8)

\rem Copyright Information: For any non-Paratext use of this text, permission must be
obtained from the copyright holder.

‘\rem CAP Information: checked/corrected June 2006 Barb Penner

‘\h 2 John

\mt2 The Second Letter of

\mt1 JOHN

Aimt Introduction

\ip \bk The Second Letter of John\bk* was written by “the Elder” to “the dear Lady and
to her children,” probably meaning a local church and its members. The brief message is
an appeal to love one another and a warning against false teachers and their teachings.
\jot Outline of Contents

Aol Introduction (1-3)

\iol The primacy of love (4-6)

\iol Warning against false doctrine (7-11)

\iol Conclusion (12-13)

\c 1

“ (A)RSV52 2JN 1:0

Nid 2N English-US: Revised Standard Version 1952

de 65001 - Unicode (UTF-8)

W Copyright Information: For any non-Paratext use of this text, permission must be
aed from the copyright holder.

\rem CAP Information: checked/corrected June 2006 Barb Penner

%h 2 John

\mt2 THE SECOND LETTER OF

\mt1 John

e, 0000000000000 0=

\p
‘W 1 From the Elder— v
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H Escritorio de
Abrir recurso. NEOWS
Inicio de
- T Paratext
@ Antes de comenzar esta pagina:
(1) Haga clic y cierre cualquier recurso o proyecto que tenga abield) Es;gf{ié’xie
'm INSTALAR
= 8 | #a g g Recursos
Alenel] in o] 3 O T @ [ -Ves e | 1 H aga clic E"_{
' ABRIR
" Open Resultado: La Resources
~ ventana “Abrir”
se muestra IRA
Referencia (1)
@ La ventana “Abrir” 1
v IRA
e - - ] _ -y Referencia (2)
7 lect a project and click OK to open it in a window. 2 ) H aga CIIC "I" T
e Resultado: Se ORGANIZAR
Op B « » Ventanas
A : - - muestan los “Recursos :
i‘i‘ RSY52 - English: ised Standard.\-fer-sion 1952
“ ” SALID DE
My Projects La ventana “Recursos D
[ 3. Seleccione GNT92. v
Resources . PROYECTO
Select a resource and click OK to open it in a window. urces are texts that ag\plied 4 . Cl IC Paso répido
@] on the Paratext CD. (RSY, TEV, etc.)
s Resultado: La ventana de recurso
= Hep | Cancel | NS muestra la GNT92 — (edicion 1992 de
Good News).

* (A) GNT92 1CH 23:1

23

L= When David was very old, he made his son Solomon
king of Israel.

The Work of the Levites

2 King David brought together all the Israelite leaders and
all the priests and Levites. 3 He took a census of all the male
Levites aged thirty or older. The total was thirty-eight
thousand. ¢ The king assigned twenty-four thousand to
administer the work of the Temple, six thousand to keep
records and decide disputes, 5 four thousand to do guard
duty, and four thousand to praise the Lord, using the
musical instruments provided by the king for this purpose.
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Ir a una referencia (método basico, el mas lento) oo e

Inicio de
Paratext

Escritorio de

& Antes de comenzar esta pagina: PARATEXT
Vaya al menu referencia, y encuentre las siguientes funciones:Nombre de

. p 7 , . INSTALAR

recursos, Nombre de libro, Numero de capitulos, Nimero de versiculo. Rfcu,.sos

Abrir
Recursos

* Paratext 6
File Edit GoTo View Insert Tools Checking Window Help IR A

=lo| == _|_|_| & o o Referencia (1)

Afantzv] [icn <] 2 Ol [ O =
IRA
Referencia (2)
’_HGNTEIZ__I

cH ~| [23 4y |n L3 '

Organizar

T Ventanas
Resource Name T
Book Name Salir de

Chapter Number Paratext
Verse Number ¢

PROYECTO
Paso réapido

1. Haga Clic en 4 para moverse al 2. Haga clic en 1 para moverse al

capitulo previo. Haga clic en ﬂ para versiculo previo. Haga clic en ﬂ para

moverse al capitulo siguiente. moverse al versiculo siguiente.

Resultado: el nimero de capitulo cambia, y Resultado: el nimero de versiculo cambia, y el

el texto en la ventana de texto cambia al del texto en la ventana de texto cambia al versiculo

capitulo previo o siguiente. previo o siguiente.

(1) (2]
N, rd
‘ﬁjlsmszj Mt~ [a 4 [ 4
©
lﬂlamszi] [1cH ]/|23 O [ O

0

3.Clic ~/

Resultado: Se despliega una lista de libros disponibles.

4. Arrastre la barra de desplazamiento hacia abajo o
hacia arriba.

Resultado: los libros disponibles se mueven en la direccién
seleccionada

5. Clicun nombre de libro.
Resultado: El texto en la ventana del recurso se mueve al libro
seleccionado.
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Ir a referencia (el método mas rapido). SWINDOWS

Inicio de
Paratext

Escritorio de
& Antes de comenzar esta pagina, abra un recurso (p.e. GNT92) y vaya PARATEXT

a 1CH 23.1 (Ver pagina previa para recordar como hacerlo).

bjlamszﬂ icH ~| [a 4 [ 4

INSTALAR
Recursos

Abrir
Recursos

* (A) GNT92 1CH 23:1

23

1= When Qe was very old, he made his son Solomon IR A

king of Israel. Referencia (2)
The Work of the Levites

2 King David brought together all the Israelite leaders and .
all the priests and Levites. 3 He took a census of all the male Organizar
Levites aged thirty or older. The total was thirty-eight Ventanas
thousand. 4 The king assigned twenty-four thousand to T
administer the work of the Temple, six thousand to keep -
records and decide disputes, 5 four thousand to do guard Salir de
duty, and four thousand to praise the Lord, using the Paratext
musical instruments provided by the king for this purpose. « ¢

PROYECTO
Paso réapido

IRA
Referencia (1)

Siga estos 4 pasos para ir a Génesis 12.10 (el método més rapido)

(1 (2 ©
v v v
lﬂ GNTo2 »| [icH +] (22 1 4
1. Haga clic en la Caja Libro result: ¥3%al ¥ .. yescribagen
2. Haga clic dentro de la Caja capitulo result: o ... Y escriba 12
3. Haga clic dentro de la Caja versiculo result: @ .. Yescribal0
4. Presione la TECLA KEY result TGen ] (12 4 [[10 4

No escriba en mayusculas:
El escribir en maydsculas requiere que mantenga presionada la tecla Mayus, un movimiento extra.
Paratext automaticamente convierte todo a mayusculas.

gen cambia a GEN

exo cambia a EXO

lev cambia a LEV etc.
No borre:
Solo escriba-sobre el texto y los nimeros en el area azul. Paratext sabe que desea escribir un nuevo libro
0 numero y automaticamente reemplaza lo que esté en ese lugar. Esto ahorra tiempo.
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Organizar Ventanas WINDOWS

Desktop

Inicio de

‘ & Antes de comenzar esta pagina: Abra 2 ventanas de recursos: GNT92 y RSV52 Paratext

1. Haga clic en Ventana y seleccione Apilado Escritorio de

Resultado: las ventanas se organizan como mosaico horizontal, y estan fijas (ver :**abajo.) PARATEXT
2. Haga clic en Ventana y seleccione Mosaico horizontal INSTAL AR
Resultado: las ventanas se organizan como mosaico horizontal. Recursos

3. Haga clic en Ventanay seleccione Mosaico vertical
Resultado: las ventanas se organizan como mosaico vertical

4. Haga clic en Ventana y seleccione Cascada
Resultado: las ventanas se organizan como cascada.

* Pparatext 6

Abrir
Recursos

IRA

Referencia (1)

IRA

File Edit GoTo View Insert Tools Checking Help Referencia (2)

- ﬂ] _:. Staded ¥ <—@ ; ORGANIZAR
Al[antaz v] [icH =] [3 4] [T | TieHorizontal «<— @ - Ventanas

el @ :
Tile Vertical Salir de
Cascade 4_@ Paratext
* Pparatext 6 Q@@ * Paratext 6 ¢
File Edit GoTo View Insert Tools Checking Window Help File Edit GoTo View Insert Tools Checking Window Help

= @lel &] L [o[e] 4 O 8]
Alfentse <] fion <] 2 0l [ 4 Jmmlﬁ_ﬂﬂﬁ_ﬂﬂ

* (A) GNT92 1CH 23:1 (A) GNT92 1CH 23 1

[v - verse Number _:J

l v - Verse Number

23 ‘ 23
It * When David was very old, he made his son Solomon king of Israel. It * When David was very old, he made his son Solomon king of Israel.

The Work of the Levites The Work of the Levites

2 King David brought together all the Israelite leaders and all the priests and 2 King David brought together all the Israelite leaders and all the priests and
Levites. 2 He took a census of all the male Levites aged thlrty or older. The @ Levites. 2 He took a census of all the male Levites aged thirty or older. The

| +nenl

1 When David was old and full of days, he made Solomon his son king over 1 When David was old and full of days, he made Solomon his son king over
Israel. Israel.

2 David assembled all the leaders of Israel and the priests and the Levites. 3 2 David assembled all the leaders of Israel and the priests and the Levites. 3
The Levites, thirty years old and upward, were numbered, and the total was The Levites, thirty years old and upward, were numbered, and the total was
thirty-eight thousand men. 4™ Twenty -four thousand of these, Dawd said, ht thousand men. 4" Twenty four thousand of these,” David sald

S M ) N N - A S s, AP ;1 S . . Y < —t_ne_ B | o1 s Seat .. BRE @ S AC._ .. ___¥.5

* Paratext 6
File Edit GoTo View Insert Tools Checking Window Help

File Edit GoTo View Insert Tools Checking Window Help

o] 2[a] 8] 2 ]=e] o] 3 8 PROYECTO

Paso réapido

* Paratext 6 Q@@

‘P___J & él Arle| ol gl 8l
GNTS2 ¥ 3 ) T [v-Verse Number ~|

fl_lz“l'_l_l ol al gl o
Rsv52 v| [IEE F—M | ~l

’\|_

= (A)RSY52 1CH 23:1

t When David was old and full of
days, he made Solomon his son
king over Israel.

2 David assembled all the leaders
of Israel and the priests and the
Levites. 2 The Levites, thirty years
old and upward, were numbered,
and the total was thirty-eight
thousand men. 4 “Twenty-four
thousand of these,” David said,
“shall have charge of the work in the
house of the Lord, six thousand shall
be officers and judges, 5 four
thousand gatekeepers, and four
thousand shall offer praises to the 3

| | ard with tha inctrumente which 7=

It * When David was very old, he
made his son Solomon king of

Israel \v 1 When David was old and full of days, he made Solomon his

son king over Israel.

The Work of the Levites

2 King David brought together all
the Israelite leaders and all the
priests and Levites. 2 He took a
census of all the male Levites aged
thirty or older. The total was thirty-
eight thousand. “ The king assigned
twenty-four thousand to administer
the work of the Temple, six
thousand to keep records and
decide disputes, 5 four thousand to

| do auard dutv. and four thousand to ¥

p
\v 2 David assembled all the leade Israel and the priests and
the Levites.

\v 3 The Levites, thirty years old and upward, were numbered, and
the total was thirty-eight thousand men.

\v 4 “Twenty-four thousand of these,” David said, “shall have
charge of the work in the house of the \nd Lord\nd* six thousand

B T SN

=

Cuando esta seleccionado “Fija”, todos las otras opciones de organizacion estan bloqueadas. Esta opcidn es Gtil cuando el

usuario (normalmente un nuevo usuario) desea que Paratext organice las ventanas automaticamente. Cuando el usuario tenga

mas experiencia, fija normalmente no estara seleccionada sino otras opciones de organizacion de ventanas.
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A WINDOWS
Salir de Paratext Deskiop
Inicio de
. Paratext
1. Haga clic en X]
Resultado: Paratext se cierra. @ Escritorio de
PARATEXT

INSTALAR
Recursos

* Pparatext 6
File Edit GoTo View Insert Tools Checking Window Help

|5 @|d| 8| L=|el sl 3| =
allentz v] [icn <] 2 @l [ O |

Abrir

Recursos

IRA
Referencia (1)

IRA
1 * When David was very old, he made his son Solomon king of Israel. Referencia (2)

The Work of the Levites

2 King David brought together all the Israelite leaders and all the priests
and Levites. 2 He took a census of all the male Levites aged thirty or older.
The total was thirty-eight thousand. ¢4 The king assigned twenty-four
thousand to administer the work of the Temple, six thousand to keep records
and decide disputes, 5 four thousand to do guard duty, and four thousand to
praise the Lord, using the musical instruments provided by the king for this
purpose. PROYECTO

& David divided the Levites into three groups, according to their clans: Paso rapido
Gershon, Kohath, and Merari.

7 Gershon had two sons: Ladan and Shimei. 2 Ladan had three sons: Jehiel,

Zetham, and Joel, ® who were the heads of the clans descended from Ladan.
(Shimei had three sons: Shelomoth, Haziel, and Haran.)* 19-11 Shimei had

four sons: Jahath, Zina, Jeush, and Beriah, in order of age. Jeush and Beriah
did not have many descendants, so they were counted as one clan. -

ORGANIZAR
Ventanas

Salir de
Paratext

1, PARATEXT Paso rapido: usted ha completado la seccién Paso rapido de Paratext — el conocimiento minimo requerido
- para iniciar Paratext

- instalar y abrir recursos

- dos alternativas para ir a una referencia biblica

- organizar dos ventanas de recursos

- salir de Paratext

Por favor vaya al préximo Paso rapido

PARATEXT Paso rapido

PROYECTO Paso rapido <<LLLLLLLKL
TRABAJO Paso rapido

TRABAJO EN EQUIPO Paso rapido
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Page 10

What is a
PROJECT

1
Open a
NEW PROJECT
|
Create a
NEW BOOK
1
CLOSE a
project
1
OPEN an
existing project
[]
Text and
Markers
1
VIEW
without errors
1
VIEW
with errors
1
COPY and
PASTE Text
1
CUT and
PASTE Text
1
SAVE, UNDO
and NAG
1
ARRANGE
3 Windows
1

What is a PROJECT

What is a Project?

a project consists of one or more editable files in a project folder.
a project has properties and associations (information Paratext needs to know)
- a long name and a short name
- an encoding
- a style file
- a versification file
- a language definition file
a project has various combinations of book and non-book files
- Old Testament files - 39 book files
- New Testament files — 27 book files
- Deuterocanon files — 0 or more files
- Front Matter Files (Bible Introductions, Division Introductions, etc)
- End Matter Files (Glossary, Index, etc)

a project consists of editable book files which are named in a consistent manner:
- a standard 2 digit book number
- a standard 3 character book abbreviation,
- the project short name
- and a standard Paratext extension (ptx).

SJ01GENGCEY.PTx! %] 225NGGCEY.PTX  |]37HAGGCEV.PTX  |®]SSHEBGCEV.PTX  [#]85PS2GCEV.PTX  [3]611PEGCEY.PTX

) 02EXOGCEY.PTX
| ] 03LEYGCEY.PTX

|#] D4NUMGCEY.PTX
|#] 0SDEUGCEY.PTX
] 0610SGCEY.PTX
) 07IDGGCEY.PTX
| ) 0BRUTGCEY.PTX
|#] 15EZRGCEY.PTX
|#] 16NEHGCEY.PTX
%] 17ESTGCEY.PTX

] 1810BGCEY.PTX
| ] 19PSAGCEY.PTX
|] 20PROGCEY.PTX
] 21ECCGCEY.PTX

|3] 231SAGCEY.PTX
%] 24JERGCEV.PTX
|#] 25LAMGCEY.PTX
|#] 26EZKGCEY.PTX
|®]27DANGCEY.PTX
|#]28HOSGCEY.PTX
|#]2910LGCEY.PTX
|#] 30AMOGCEY.PTX
%] 310BAGCEY.PTX
%] 32J0NGCEY.PTX
%] 33MICGCEY.PTX
%] 34NAMGCEY . PTX
|#] 35HABGCEY.PTX

|#] 36ZEPGCEY.PTX

@ Desktop
[ la My Documents

= ﬂ My Computer
[= “e® My Computer {C:)
# () My Paratext Projects €——
# () My Paratext Backups
I2) Program Files
[0) Paratext 6

|#) 38ZECGCEY.PTX
| %] 39MALGCEY.PTX
| ] 41MATGCEY.PTX
| ] 42MRKGCEY.PTX
| ] 43LUKGCEY.PTX

| ] 44JHNGCEY.PTX
| %] 45ACTGCEY.PTX
] 46ROMGCEY.PTX
|#] 49GALGCEY.PTX
| ] SOEPHGCEY.PTX
| ] 51PHPGCEY.PTX
] 52COLGCEY.PTX
] S7TITGCEY.PTX

|#] S8PHMGCEY.PTX

| %) 60IASGCEY.PTX
| ] 66IUDGCEY.PTX
| ] 67REVGCEY.PTX
| ] 6BTOBGCEY.PTX
| %] 69IDTGCEY.PTX
| %] 70ESGGCEY.PTX
] 7IWISGCEY.PTX
|#] 725IRGCEY.PTX
| %] 73BARGCEY.PTX
| ) 74LIEGCEY.PTX
| ) 7553YGCEY.PTX
|#] 765USGCEY.PTX
| ] 77BELGCEY.PTX

| ] B4MANGCEY.PTX

a project folder is named after the project short name
a project folder is located in the “My Paratext Projects” folder, on your harddrive

] 0915AGCEY.PTX
| ] 94%XAGCEY.PTX
|#] 95X XBGCEY. P
|#] 1025AGCEY.PTX
|#] 111KIGCEY.PTX
|#] 122KIGCEY.PTX
%] 131CHGCEY.PTX
|%] 142CHGCEY.PTX
|#]471COGCEY.PTX
|#]482COGCEY.PTX
] 531 THGCEY.PTX
| ] 542THGCEY.PTX
|#]S51TIGCEY.PTX
|#] S62TIGCEY.PTX

| ) 622PEGCEY.PTX
%] 631 INGCEY.PTX
|#] 642INGCEV.PTX
| ) 653INGCEV.PTX
| ] 781MAGCEY.PTX
|] 792MAGCEY.PTX
| ] B03MAGCEY.PTX
2] 814MAGCEY.PTX
|#]821ESGCEY.PTX

| ) B32ESGCEY.PTX

BACKUP
your project
1
RESTORE
your project

WORK
QuickTrack
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Open a NEW PROJECT PROJECT

Open a

1
Paratext 6 1 SeleCt Flle NEW PROJECT

2. Select New Project...

Mew Project. .. Result: The “Edit Full Name, Short Name” window
Ctrl+0O

Create a
NEW BOOK

CLOSE a
project

= 3. Type User Guide Project
- Edit Full Name, Short Name 4. Type UGP

i i OPEN an
Full Name: My Project 1 g -Cr:)lllgi Ight (FOI’ Iearnlng only) existing project
Short Name: MP1 Result: The “New Project Properties and Settings” Text and

Markers

window appears.

|

* Edit Full Name, Short Name

Copyright: VIEW

without errors

VIEW

(continued next page) with errors

Full Name: @ IUSB' Guide Project * New Project Properties and Settings

Short Name: @) ]UGP e IUserGuideProiect

Short Name: [UGP

COPY and
PASTE Text

CUT and

Copyright: @ ]No Copyright [For leaming only) PASTE Text

Copyright No Copyright (For leaming only)

project, e.q., Guarani New
reviated form of the name whic
this project and in window

Wersification: [English ~|
6 / Language: ENGLISH <] Ediview.. | MNew. |

AV Typical File Name:  [41MATUGP.SFM Edit...
ﬂelp Qancel | Q.K Folder: |C:\My Paratext Projects\UGP Browse ...
Encoding: [1'55?2 - Latin 1 (US, Western Europe) Choose ...

Specify the full name ol
Testament. Also specify an
will be used as the folder name
titles, e.g., GUANT.

SAVE, UNDO
and NAG

Stylesheet: I usfm_draft.sty L]

ARRANGE
3 Windows

BACKUP
your project

4-I-I-I-I-I-I-I-I-I-I-I-I_

RESTORE
One Chapter Per File: [~ your project
Editing Enabled: v
<= Show Guide | Help | Cancel | 0K | WORK
QuickTrack

/v, Further Explanation:
The “Full Name” should be chosen so that it identifies the project. We have chosen “User Guide Project”
because this identifies this project as the project that is used with QuickTrack. A longer option for the Full
Name could be “English: User Guide Project”. Others might want to add the language and the date: English:
User Guide Project — Jan 2007. The goal is a useful, informative full name.
The “Short Name” is important because it is used by Paratext in two ways. (1) It is used in the filenames of the
books (2) it is used as the folder name for the project. One should use 3-7 characters for the short name. It is
recommended that the first three letters identify the language or translation, and that two digits identify the
year. Examples: GNT99, RSV52, ATJ07, OJ194. For our “learning” project we have selected UGP. We could
have chosen UGPO7 if we wanted to include the date.
New Words:
Project — a Bible translation draft in Paratext, which is being prepared for publishing
Properties and settings — every project must have properties and settings, and these determine the nature of
the project (e.g. language, endoding, specifications.)
Copyright — protects the work of the translation and publishing team from unlawful use by others.

) Copyright:
For this project, it is not necessary to have a copyright because it is for learning purposes only.
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Open a NEW PROJECT (continued)

* New Project Properties and Settings

(continued from last page)

Full Name: User Guide Project

Short Name: juGP

Copyiight lNo Copyright [For leaming only)

Stylesheet: | usfm_draft sty ~| < @

Versification:

* New Project Properties and Settings

2 We will use usfm.sty, English versification, and
English language definitions for this project.Your
instructor/coordinator may ask you to use other
choices.

) The style sheet identifies the different markers

* New Project Properties and Settings

User Guide Project

One Chapter Per Filel YRIAC
Editing Enabled: v

<~ Show Guide ] Help Cancel

Full Name:

Short Name: juGP Edit...
Copyright: |N0 Copyright (For leaming only)

Stylesheet: I usfm.sty L]

Versification: |English |

Typical File Name: Edit ...
Folder: UGP Browse ...
Encoding: e Europe) Choose ...

|

1 | used in the text and tells Paratext how to interpret
Full Namme: S GodeEoect | them for checking, publishing and display.
Short Name: |U|3P J
Copyright: |No Copyright (For learming only) _I Sty I €s h eet_‘J
_ : | 1. Click >
| - 2. Click usfm.sty

Versfoation: default sty =1 Result: the stylesheet “usfm.sty” is selected

GRK.STY =i (]|
Language: HEB.STY J =
Typical File Name: | L2%.STY J

SYR.STY
Folder: ___ J
Encading: usfm_draft. sty _|

usfm_gcev.sty v
One Chapter Per File! -

. User Guide Proj ‘ e .
Ful Name: | e Cite Rigect #) Versification determines how chapters and verses
HEIEE juGe Edt... are numbered in the project. Your instructor/
Copyright |No'2°wri9hl (For learning only) coordinator may ask you to use other choices.
T | 5 Versification:
ylesheel: usfm.sty v .
3. Click ~| .
@ ick = .
Longuage: |00 — 4. Click English
- Vulgote Result: the versification “English” is selected

Typical File Name: - sy Edit...

Russian Protestant
Folder: Russian Orthodox Browse ...

) The language setting determines how various
checking tools like spelling create wordlists, and
sort the words, and how it is used by Paratext to
find language related errors in the text. Selecting
English, means that the English rules are used. It
is important to use language specifric settings.

Language:
5. Click v
6. Click English

Result: the language “English” is selected

PROJECT
QuickTrack
1

What is a
PROJECT
1
Open a
NEW PROJECT

Create a
NEW BOOK

CLOSE a
project

OPEN an
existing project

Text and
Markers

VIEW
without errors

VIEW
with errors

COPY and
PASTE Text

CUT and
PASTE Text

SAVE, UNDO
and NAG

ARRANGE
3 Windows

BACKUP
your project

RESTORE
your project

<—I-I-I-I-I-I-I-I-I-I-I-I_

WORK
QuickTrack
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Open a NEW PROJECT (continued)

(continued from last page)

* New Project Properties and Settings

7. Click Choose ... |

8. Click ~
9. Select 65001 — UNICODE (UTF-8)

“ Choose Encoding

Full Name: |Usel Guide Project

Short Name: juGP |

Copyright: Mo Copyright [For learning only)

Stylesheet: fusfm_draft. sty =l

Wersification: [Engish ~|

Language: ENGLISH v Edview.. | New.. |

Typical File Name:  [41MATUGP.SFM Edit ...

Folder: |C:\My Paratext Projects\UGP Browse ...
[ﬁZ - Latin 1 [US, Western Europe) Choose .. € :

Encoding: ]1252 - Latin 1 (US, Westem Europe)

Sample / Try it

* Choose Encoding

Motel This project does not have any text to display. How

ver, you may stil

stern Europe

Mote! This praject ¢ ggg : *T_{urgish
i = Ao - Hebrew
select an encoding 1956 - Arbic

1257 - Baltic
65001 - UNICODE

Choose an Enco
text and then 'Te
wrong, then click
message.

Encoding: 252 - Latin 1 (US
. 1252 - Latin 1 (US,
Sample / Try it 1253 - Greek

Western Europe]

(UTF-8

For example: Chd
05d0 and then pr
'Test' button, the
support Hebrew |

Test

Choose an Encoding and then verify that §
text and then 'Test' it to see if the encodin
wrong, then clicking on the 'Test' button w
message.

For example: Choose encoding 1252 - Lat{
05d0 and then press Alt+X. This should sh
‘Test' button, the Hebrew letter ‘Alef’ will hi
support Hebrew letters.

Test |

Hell

* New Project Propertie: and Settings

Full Name: IUser Guide E\?cl
Short Name: juGP Edit ... |
Copyight |No Copyright (For Ie)n\ing only)
\
Stylesheet: | usfm. sty \ L]
Wersification: [Engiish |
Language: [ENGLISH v]  EdtNew. | New. |
\

Typical File Name:  [41MATUGP.SFM

\ Edt ..
\ Browse ... ]

} Do not change thes

Folder: |C:\My Paratext Projects\UGP
Encoding: IEUU'I - UNICODE (UTF-8)

One Chapter PerFile: ™ (| settings. They will be

Result: the project encoding is now selected.

Editing Enabled: v discussed later. @
<~ Show Guide I Help I Cancel | x oK * |
10. Click

PROJECT
QuickTrack
1

What is a
PROJECT
1
Open a
NEW PROJECT

Create a
NEW BOOK

CLOSE a
project

OPEN an
existing project

Text and
Markers

VIEW
without errors

VIEW
with errors

COPY and
PASTE Text

CUT and
PASTE Text

SAVE, UNDO
and NAG

ARRANGE
3 Windows

BACKUP
your project

RESTORE
your project

4-I-I-I-I-I-I-I-I-I-I-I-I_

WORK
QuickTrack
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Create a BOOK (your 15t book)

(continued from last page)

* Paratext 6

File Edit GoTo Yiew Insert Tools Checking ‘Window Help
clo] @la] 8] e #] gl o

Ao ot S [

* UGPRUT 1:17 (Editable)

Import Book(s)

* Create Book(s)

Books:  |Ruth

* Create Book(s) - Choose Books

~Range- - List of Books

Page 14

1. Click [:
2. Click |:

3. Select Genesis (or other book)
4. Click

5. Select Yes

6. Click

Result: We now have a blank project
window containing chapter and verse
markers for Genesis (based on the
versification “English” that we selected
earlier.

Yes

" No

down to the last book you need. Lift up the Shift key and click O
down Ctil key while clicking on each individual book.

E -I Genesis Joel
S @ us Amos
i Leviticus Ohadiah
ooks | gumbers * Create Book(s)
euteronomy
NT Books Hoshua
Judges
Ruth
|| 0T Books ! garnuel Books:  |Genesis
2 Samuel Jeremiah
DEBooks 1 Kings Lamentations [
2 Kings Ezekiel clude all chapter and verse numbers: &
1 Chronicles Daniel \
Reset 2 Chronicles Hosea ’
S
To select a range of books, click on the first book, press and hol

®

Help I LCancel I

* (A) UGP GEN 1:1 (Editable)

Aid GEN - User Guide Project
b (o |
Aol
2
W3
‘w4
\v 5
W6
7
w8
w9
‘w10
hwoll
w12
W13
W id
W15
W16

~

“S!SeueO” JOJ’
siayrew asiaA pue Jadeyd Buiureluod

MOpUIA 198(01d Mue|g v

I!(

PROJECT
QuickTrack
1

What is a
PROJECT
1
Open a
NEW PROJECT
1

Create a
NEW BOOK
|

CLOSE a
project

OPEN an
existing project

Text and
Markers
1
VIEW
without errors
1
VIEW
with errors
1
COPY and
PASTE Text
1
CUT and
PASTE Text
1
SAVE, UNDO
and NAG
1
ARRANGE
3 Windows
1
BACKUP
your project
1
RESTORE
your project

WORK
QuickTrack
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Create a BOOK (your 2"4 and other books)

Using the File Menu

PROJECT
Pag e 15 auckmack
1
What is a
PROJECT
1
Open a
NEW PROJECT
1
Create a

@—m Edit GoTo View Insert Tools 1. Click File NEW BOOK
New Project... 2. Click Create Book(s)... '
Open... Ctr+0 CLOSE a
Close Result: You now have an opportunity to project
Save Al Ctrk+s create one or more books using the steps 1
s found on the previous page. _OPEN an
Copy Paratext 5 Project... existi ng project
Use Paratext S Project... * Create Book(s)
Text and
Install Resources... Markers
Import Book(s)... Books:  [Exodus _ [ Ehoose 1
O R > VIEW
— Include all chapter and verse numbers: without errors
Backipiis @ Yes (" No ;
Restore... Choose to indicate what book(s) ta create. Click Yes or N to include or not the VIEW
View Backup Log... Standard Format Markers for chapter and verse numbers, (Agommended). with errors
Print... Ctri+p !
COPY and
Exit Help | Cancel oK PASTE Text

Using the Book Drop-down list

* Paratext 6
File Edit GoTo View Insert Tools Checking Window Help

CUT and
PASTE Text
1
SAVE, UNDO
and NAG
1

EEX

2| ||| 8|

@ a g o

ﬁ] UGP-L v

EE <kl @O

* (A)UGP EX) 1:1 (Editable)

Import Book(s)

* Create Book(s)

|
3 Windows
o 1. Click GEN :

Result: the book oEiﬁC%th
drop-down list is shown. Y )

RESTORE

2. Click -Exo your project
Result: the empty book v
yvmdow for Exodus VTTIK

is shown.

QuickTrack

3. Click Create Books
Result: You now have an

opportunity to create one

Books:

|Exodus

Include all chapter and verse numbers:

or more books using the
method shown previously.

Help |

LCancel

i@ When using the “Book drop-down list 'to create a book,look below the dotted line. Books preceded by a minus (-) are available
for creating a new book. Once a book is created, a plus sign (+) is placed in front of it. In the “Choose Books” window, you can
also select multiple books using shift-select, alt-select, or clicking Bible, OT, NT, or DC.
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CLOSE a project PROJECT

Open a
NEW PROJECT

i) Option 2: The File Menu. 1

Create a

i_J Option 1: The Title Bar Icon

1. Select 1. Select File NEW ?OOK
2. Select Save (if changed) 2. Select Close _ CLOSE a
Result: The project closes. 3. Select Save (if changed) project

Result: The project closes.

1
OPEN an
existing project
[]
Text and
Markers
1
VIEW
without errors

Option 1: Step by Step

1
1. Click 3 @ Careful: be sure to click the correct |4
2. Click Save wiherrors
Result: the window /2, The Warning! window will only appear if COPY and
closes you have made a change in the project. PASTE Text
1

CUT and
PASTE Text
1
SAVE, UNDO
and NAG
1
ARRANGE
3 Windows
1
BACKUP
your project
1
RESTORE
your project

WORK
QuickTrack

* Paratext 6
File Edit GoTo Yiew Insert Tools Checking MWindow Help
clo s @ vzal s g 8
Aluee-ie] FUT <] T O 7 4

* (A)UGP GEN 1:1 (Editable)

\id GEN - User Guide Project
\c1
Wl
\v 2
\v 3
\v 4
\v 5
W6
N7
\v 8
\v 9
\v 10
\wv il
\w 12
\Ww 13
\v 14
w15
\v 16

Warning!

UGP GEM has gManged. do vou wish to save it? P

Undo &ll Changes | Lancel |

* Paratext 6




PROJECT QuickTrack
OPEN an existing project

() Option 1: The Icon Menu

1. Select g”'[
2. Select UGP or other Project
3. Click OK

Option 1: Step by Step

Page 17

(J Option 2: The File Menu

1. Select File

2. Select Open

3. Select UGP or other Project
4. Click OK

* Paratext 6 E]E]

OJI_R - Ojibway - Admg
OJI_R-4 - DJI_R & Jan
0JI_R1 - Ojibway - Roman 1

2C
Resources N

@ Select a project and click OK to open it in a window. @
Version/Draft
Help LCancel l L OK

1. Click &/
Result: the open “My Projects” window
is displayed

2. Select “UGP-User Guide Project”
3. Click

Result: the UGP window opens

* (A) UGP GEN 1:1 (Editable)

Wid GEN - User Guide Project
o3 |

Yol

v 2

\Ww 3

‘w4

WS

\v 6

\y 7

w8

W9

‘w10

woll

w12

W13

\w 14

‘w15
W 16

EEX

PROJECT
QuickTrack
1

What is a
PROJECT
1
Open a
NEW PROJECT
1

Create a
NEW BOOK

1

CLOSE a
project

1

OPEN an
existing project

1
Text and
Markers
1
VIEW
without errors
1
VIEW
with errors
1
COPY and
PASTE Text
1
CUT and
PASTE Text
1
SAVE, UNDO
and NAG
1
ARRANGE
3 Windows
1
BACKUP
your project
1
RESTORE
your project

WORK
QuickTrack
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Text and Markers: a gentle introduction

titles, introduction items, section heads, paragraphs, poetry and many other forms. Text can
also be given a special appearance when printed, such as sectionheadings in larger type and
bold, or paragraph indented or not, or OT Quotations in the NT set off as poetry..

Markers or codes - are used by the translator to tell Paratext (1) how to display the text (2)
how to publish the text and allows the translator (3) to use checking tools.

Editing programs like MS Word and WordPerfect also use markers or codes. These codes
are invisible and are placed in the text when you select items like “Bold”, “Italic” or use
“Styles”.

Paratext has the ability to "show" or "hide" these markers (or codes).
Unformatted (show codes) — markers are shown, and their “effect” is not displayed
Formatted (hide codes) — markers are hidden, and their “effect” is displayed

Unified Standard Format Markers (USFM)
The official name for the codes used in Paratext is "Unified Standard Format Markers" or
USFM. In this User Guide, “marker” and “code” mean the same thing.

A USFM marker consists of (1) a back slash (\)
(2) one or more lower-case letters or numbers
(3) a space or * (both act as code terminators)
The minimum set of markers (in a new book containing chapters and verses)
\id GEN The identification marker consists of three elements \, id, and (a space)
Note: \id must be followed by the 3 character name of a book
Some books consist of a number followed by 2 characters (e.g. 2CO)
Any other text (after the book abbreviation) e.g. the project name, is optional
\cl The chapter marker consists of three elements \ , ¢, and (a space)
Note: \c must be followed by a number (a chapter number, after the space)
\v 1 The verse marker consist of three elements \ , v, and (a space)
Note: \v_must be followed by a number (a verse number, after the space)

A Beginner set of markers (used in 2.3.b. Entering text and markers)

(a) Main Titles \mt or \mt1 or \mt2 main title (level 1 and 2)
(b) Headings. \s or \s1 or \s2 sectionheading (level 1 and 2)
(b) Paragraphs \p paragraph with first line indented
\m paragraph with first line at the margin
(c) Poetry \gor gl or g2 poetry (1%t or 2" |evels of indent)

(d) Character (marker pairs) \w ...\w* glossary word
\k ...\k* keyword
\em ...\em* emphasis
(e) Notes (marker pairs) \f ...\f* footnote
\x ...\x* cross-reference
(f) Remarks \rem a comment used for project communication

PROJECT
QuickTrack
1

What is a
PROJECT

Open a

Text - consists of words, punctuation, and numbers. The text is arranged into headers, remarksHNWigleN Jeay

1
Create a
NEW BOOK
1
CLOSE a
project
1
OPEN an
existing project
1
Text and
Markers

|
VIEW
without errors
1
VIEW
with errors
1
COPY and
PASTE Text
1
CUT and
PASTE Text
1
SAVE, UNDO
and NAG
1
ARRANGE
3 Windows
1

BACKUP
your project
1

RESTORE
your project

v

WORK

QuickTrack
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Entering TEXT and MARKERS PROJECT

Open a
1. Star? P.aratext _ - NEW PROJECT
2. Maximize the Paratext window (click (=] ) I
3. Open and maximize the UGP window (click [=] ) Ngxg‘gg}(
4.Goto GEN 1:1 (2] .
Result: an empty book window containing \id \c and \v markers is displayed @ CLOSE a
project
* (A) UGP GEN 1:1 (Editable) 1
| \id GEN - User Guide Project A~ _OPEN an
Yel i ; memml existing project
1 & Careful: be sure to click the correct =] .
W2 The Paratext Window, and the Project Text and
\W 3 Window, each have their own maximize Markers
W4 icon. :
W 5 VIEW
@ = without errors
v 7 .
Qv 3 = VIEW
VW O with errors
\V 10 1
Wwoll COPY and
YW l2 PASTE Text
\V 13 1
YWwld CUT and
YW l5S PASTE Text
YWwol6 ¥ 1
: SAVE, UNDO
5. Add the following markers and text to GEN 1.1-5 (see 2.3.a) and NAG
1
\id GEN — User Guide Project
\rem The purpose of this project is to provide an opportunity to enter markers and text .
\mt2 The book of BACKUP
\mt1 Genesis your project
‘1 RESORE
ts This is a section heading your project
p
\v 1 This is the first sentence of a scripture verse paragraph. This is the second sentence. In this 4— @ v
paragraph, a person says, “This is spoken text.”. This is the last text of this verse. / LiASIIS
L. . . . QuickTrack
\v 2 This is another sentence that belongs to the first paragraph. And this sentence is followed by
four lines of poetry.

\gl This is the first line of poetry,

\q2 This is the second line of poetry: @ Do not hit “enter” or “return” to force a
\ql wrap at the end of lines. Allow Paratext
\v 3 This is the third line of poetry, to do the wrapping automatically.

\g2 This is the fourth line of poetry.

\m

\v 4 This is the first sentence after four lines of poetry. It does not have its first line indented. This is
the second sentence of this paragraph. This is the fourth sentence.

\v 5 And finally, this is the last sentence of the above paragraph and it is followed by another section
heading.

\s Another section heading

\p

\v 6
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VIEW Text and Markers (Unformatted/Formatted) Vihatis &

0 Open a

File Edit GoTo Wlnsert Tools Checkir 1. Select View from the menu. See @ PELYA NEW PROJECT
— = |
&l @]H 2. Select F_or“rnatted ) Create a
P e a" Result: Textis “formatted NEW BOOK

1
Show Changes F& 3. Repeatl.and 2. CLOSE a
- N project

Result: Textis “unformatted”

* Daratext 6 - [(A) UGP GEN 1:1 (Editable}] ~OPENan
existing project
G File Edit GoTo View Insert Tools Checking Window Help (=] .
E[E]@J ESI -V T = =] Text and
alloar-Ly] [N <] T O T 4 | =] Markers

VIEW
without errors

|
VIEW
with errors
1
COPY and
PASTE Text
1
CUT and
PASTE Text
1
SAVE, UNDO
and NAG
1
ARRANGE
3 Windows
[]

Aid GEN - User Guide Project &
‘rem The purpose of this project is to provide an opportunity to enter
markers and text.

‘ng Egﬁebé?gk of Unformatted View

‘e (see codes)
\s This is a section heading

p
YW 1 This is the first sentence of a scripture verse paragraph. This is
the second sentence. In this paragraph, a person says, “This is spoken

(Editable)]
a File Edit GoTo View Insert Tools Checking Window Help - 8 X

Bl = 8 Lo e & g e Ctrl-E
ﬁ‘ UGP-Lvl GEN v] [1—i|!] |1 jl!] Ip-Palagraph-NormaI,FirstLineIndenl Ll
GEN - User Guide Project

The purpose of this project is to provide an opportunity to enter
markers and text.

See & below.

The book of Y
Genesis your project

Formatted View
1 (hide codes)

This is a section heading

1 This is the first sentence of a scripture verse paragraph. This is the
second sentence. In this paragraph, a person says, "This is spoken
text.”. This is the last text of this verse. 2 This is another sentence
that belongs to the first paragraph. And this sentence is followed by
four lines of poetry.

This is the first line of poetry,
This is the second line of poetry;
3 This is the third line of poetry,
This is the fourth line of poetry.
4 This is the first sentence after four lines of poetry. It does not have
its first line indented. This is the second sentence of this paragraph. 5
And finally, this is the last sentence of the above paragraph and it is
followed by another section heading.

RESTORE
your project

WORK
QuickTrack

Another section heading
678910 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31

& Toggle —is when the one action has two opposing results, one after the other.
Select View, Formatted — result: Formatted View
Select View, Formatted — result: Unformatted View

Shortcut — the user can toggle formatted and unformatted by pressing the control key, and the letter E
[CTRL-E] simultaneously. Repeating CTRL-E, then selects the opposite view, etc.




PROJECT QuickTrack Page 21  vimeck

VIEW Text and Markers (with errors) PROSECT

1
- : . Open a
& First: “toggle” to select “unformatted view” NEW PROJECT
|

- Paratext 6 - [(A) UGP GEN 1:4 (Editable)] [z]@ Ng\;\?aBtggK
ﬁ File Edit GoTo VYiew Insert Tools Checking Window Help - |8 cL O'SEa
] =la & | [@ & g o]
Afierie] G S T @ | -l

existing project

id GEN - User Guide Project Text and
(1) | ‘\remThe|purpose of this project is to provide an opportunity to enter Markers
arkersand text. :
[T e Do k Of withgﬁ\grors
|| \mt1Genesis '
ZC 1 wit\rﬁls:/rvors
Ys This is a section heading
\p COPY and

\w 1 This is the first sentence of a scripture verse paragraph. This is PASTE Text

the second sentence. In this paragraph, a person says, "This is spoken
text.”. This is the last text of this verse.

CUT and
PASTE Text
1

\v 2 This is another sentence that belongs to the first paragraph. And ¥ save, unoo
his sentence is followed by four lines of poetry.
Ol \glThis Js the first line of poetry, .
& y . ARRANGE
[\ IS is the second line of poetry;
YW 3 -
@ Ygl This is the third line of poetry,
g2 This is the fourth line of poetry. :
o
\v 4 [This is the first sentence after four lines of poetry. It does not your project
have its first line indented. This is the second sentence of this \
WORK
graph' QuickTrack

ars
(5 \w5)and finally, this is the last sentence of the above paragraph and it
| IS followed by another section heading.
\s Another section heading
\p

‘w6
il \v 7

1€

Quiz: It is often difficult to see errors in unformatted view. What is wrong with each of the
above five highlighted locations?

1.

2
3.
4.
5




PROJECT QuickTrack Page 22  cuiimack

VIEW Text and Markers (with errors, continued) yinatle 2

- : . Open a
& First: “toggle” to select “formatted view” NEW PROJECT
|

- Create a
* paratext 6 - [(A) UGP GEN 1:4 (Editable)] [E]B]B newsook
File Edit GoTo Yew Insert Tools Checking Window Help - 0 CLOISE a

el sl 8 el el g o
‘ OPEN an
alluaP-ie] [GEN <] T [& b [v-verse Number | existing project
GEN - User Guide Project SR Urpose of this project is to provide Text and
an opportunity to enter kers and text. 'V'arfers
- \mt1Genesis
without errors
1 wéw
with errors
This is a section heading CORY and
Xt
1 This . tence of a scripture verse paragraph. This is the .
second sg sparagraph, a person says, "This is spoken CUT and
text.”. T} this verse. 2 This is another sentence PASTE Text

that befongs to the' first paragrask.
four lifes of poetry. ﬁis the
his is the second line of poetn
This is the third line of poetry,
This is the fourth line of poetry.

this sentence is followed by SAVE, UNDO
N Of poetrvl and NAG

ARRANGE
3 Windows

4-I-I-I-I-I-I-

4 Phis is the first sentence after four lines of poetry. It does not have Joun oroject
its first line indented. This is the second sentence of this paragraph.
B:nd finally, this is the last sentence of the above paragraph and it RESTORE
is followed by another section heading. your project
Another section heading WORK
67891011 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 QuickTrack
| /&, In formatted view, some errors are easy to see ... because Paratext highlights them in red
\remThe
\mt1Genesis
\q1This
\v5
- Other errors are more difficult to see ... because they are not highlighted, m—

Sometimes there are visual clues that something is wrong (e.g. verse number 3 is
wrongly located at the end of a line)

\v3

\q1 This is the third line of poetry;

What is the error in verse 3?
If you have errors in the text you entered, try to correct and check your project until it
is correct. (HINT: First - make your corrections in unformatted view. Then - use
formatted view to check your corrections.)
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HIGHLIGHT/COPY/PASTE Text PROJECT

. Open a
I “toggle” to select “unformatted view” (if it is currently in “formatted view”) NEW PROJECT
|
K K K K . . Create a
Highlight (indicate which text is involved) NEW BOOK
1 st 1 !
L Clickthe 1% jocation
@ Fle Edt GoTo Vew Insert ook Checking Window belp 2. Hold down the shift key (while doing step 3) project
el 2|l 8 &bl s O o 3. Click the 2nd |ocation. '
A v BN 4 - Paragraph - No . . OPEN an
| IO W Fre= 4 ) et go the shift key (after completing step 3) existing project
{'r‘e‘n?%ﬁie gj%ogg'g?tiﬂ?g%ject is to provide ar| Result: The text between location 1 and 2 is highlighted '
markers and text. Text and

\mit The book of
A
el
\s Tis is a section heading

Markers
1
VIEW
without errors
1
VIEW
with errors
1
COPY and
PASTE Text

|
CUT and
PASTE Text
1
SAVE, UNDO
and NAG
1

* Paratext 6

File NE:l¥ Go To Wiew Insert Toc

@ SHIFT

\v2Th|s is another sentence that bIo M

this sentence is followed by four lines off poetry. I —

Aqgl This is the first line of poetry, @ @
\g2 This is the second line of poetry;

\al

‘v 3 This is the third line of poetry, /
\g2 This is the fourth line of poetry.

\m

‘v 4 This is the first sentence after four lines of po

Cuk Chrl+3
Copy @— @ Chrl+C

Eind... Chrl+F
Replace. .. Chrl+H

paragraph.
\v d finally, this is the Ias

Copy and Paste:

heading. 5. Select edit, copy
Result: The highlighted text is copied

\p ’ _ ARRANGE
e 6. Click 3 location 3 Windows

7. Select edit, paste
* (A) UGP GEN 1:6 ([d“ahlel CJE Result: The highlighted text is inserted

1
BACKUP
your project
1

P e o i TR at the new location (location 3), while the

wm . .

“w 4 This is the first sentence after four lines of poetry, It does not text between location 1 and 3' remain EEI’STI%Reit
have its first ling indented. This is the second sentence of this unchanged. your proj
paragraph. +

“w 5 And finally, this is the last sentence of the above paragraph and it
is followed by another section heading.
“s Another section heading

* paratext 6 WORK

QuickTrack

GoTo  Miew Insert
Undo Chrl+2
Redo

Undo all Changes

Toc

Paste €— ﬂ Chrl+y

Find... Chrl4+F
Replace... Zhrl4+H

/I, Copy/Paste and Cut/Paste are two frequently required actions and are used when
(1) moving a copy of some text to another location — copy and paste
(2) relocating text, while erasing the text at the source — cut and paste.

These two operations require three sub-operations
Copy/Paste: (1) highlight, (2) copy and (3) paste
Cut/Paste: (1) highlight, (2) cut and (3) paste

Highlighting indicates to the computer, which text you want to copy or cut.
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HIGHLIGHT/CUT/PASTE Text

o
L%
=

“toggle” to select “unformatted view” (if'it is currently in “‘formatted view”)

* Paratext 6 - [(A) UGP GEN 1:1 (Editable)]

e File Edit GoTo Vew Insert Tools Checking Window Help
5| == 8 @ gl o
B e T I I

yid GEN - User Guide Project
‘rem The purpose of this project is to provide 4

p - Paragraph - N

Highlight (indicate which text is involved)

1. Click the 1stlocation

2. Hold down the shift key (while doing step 3)
3. Click the 2" |ocation.

4. Let go the shift key (after completing step 3)
Result: The text between location 1 and 2 is highlighted

markers and text.
ymt2 The book of
Mgl ermest
hel

\S Tis is a section heading

@ SHIFT

=
‘v 2 This is another sentence that belo
this sentence is followed by four lines of| poetry.

Yal This is the first line of poetry,
Y2 This is the second line of poetry;
\al

YW 3 This is the third line of poetry,
Y2 This is the fourth line of poetry.

00

W
\w 4 This is the first sentence after four lines o

paragraph.
V% d finally, this is the |
is

* [A)UGP GEM/1:6

{Editable)

%5 This is a section headings

p

Filz GoTo  Wiew Insert Toc
— |2l
To the TTsr paragrap—d cut < 6 Chrie
Copy Chrl+C
Eind. .. Chrl+F
Replace. .. Cerl+H
ry. It does not

Copy and Paste:

5. Select edit, cut
Result: The highlighted text is copied, and
is cut from the source location.

6. Click 3 |ocation

7. Select edit, paste
Result: The highlighted text is inserted

Yol e ——

W

%q1 This is the first line of poetry,
%“q2 This is the second line of poetry;
\q1

“w 3 This is the third line of poetry,
“q2 This is the fourth line of poetry,
T

paragraph.

is followed by another section heading.
Y5 Another section heading

YW 4 This is the first sentence after four lines of poetry. It does not
hawe its first line indented. This is the second sentence of this

Y B And finally, this is the last sentence of the above paragraph and it

at the new location (location 3), while the
text between location 1 and 3, has been cut
(removed) from the text.

* Paratext 6
GoTo  Wiew
Unda
Redan
IUnda All Changes

.

Insert

Chrl4+2

Toac

Paste €— @ Chrly

Find. .. krl+F

Replace. .. Zkrl4+H

PROJECT
QuickTrack
1

What is a
PROJECT
1
Open a
NEW PROJECT
1
Create a
NEW BOOK
1
CLOSE a
project
1
OPEN an
existing project
1
Text and
Markers
1
VIEW
without errors
1
VIEW
with errors
1
COPY and
PASTE Text
1
CUT and
PASTE Text

|
SAVE, UNDO
and NAG
1
ARRANGE
3 Windows
1
BACKUP
your project

RESTORE
your project

v

WORK

QuickTrack

Hig

ext --[cut]-->

@ Analysis: of highlight, cut and paste.

--[paste]-> Text (at new location)

?
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SAVE, UNDO, and NAG

T ——
e T Y =TT
ﬁjfm m ﬁ——!m 1 !l!] lc-ChaplerNumbel L]

1. Click

Result: The project is saved.

* Paratext 6 - [(A) UGP GEN 1:8 (Editable)]

i FileflZ GoTo View Insert Tgels Checking Window Help
+|  Undo <Rz = ]lE
Redo < —] "—I
Undo &ll Changes — IS ﬂﬂ |p-Paragraph-NormaI. First Line Indent LI

id o Ctrl+ ject

Cut

@ “Undo” and “redo” only

work in unformatted view.
Before doing steps 2 and 3,
make sure the project is in
unformatted view.

\ren  Copy Ctrl+C

ject is to provide an opportunity to enter 1

mar
Yt
Yyt
Yo 1!
‘s This is a section headings

WARNING!

Chrl+F
Ctrl+H

Find...
Replace...

Ok ta lose all changes since last saved?

p
YWw 1 This is the first sentence of a scripture verse paragraph. This ig
the second sentence. In this paragraph, a person says, “This is spo

2. Type the following text
into verse 8. This is text
added to verse eight for
learning about the undo
features.

text.”. This is the last text of this verse.
\v 2

YWgl This is the first line of poetry,

Y2 This is the second line of poetry;

\al

‘W 3 This is the third line of poetry,

Y2 This is the fourth line of poetry.

Ym

‘W 4 This is the first sentence after four lines of poetry. It does not
have its first line indented. This is the second sentence of this

3. Click “Undo”

Result: the added text is
removed.

4. Click “Redo”

Result: the removed text is re-
added.

paragraph.

diel [

Yw 5 And finally, this is the last sentence of the above paragraph an
is followed by another section heading.
‘s Another section heading

p

YWw 6 This is the first sentence of a scripture verse paragraph. This ig
the second sentence. In this paragraph, a person says, “This is spo
text.”. This is the last text of this verse.

W 7

5. Click “Undo All Changes”
Result: a warning window is
displayed.

6. Click [Yes] (UNUSUAL!)
Result: All changes are lost

7. Click [No] (USUAL)

Result: Keep all changes.

PROJECT
QuickTrack
1

What is a
PROJECT
1
Open a
NEW PROJECT
1
Create a
NEW BOOK
1
CLOSE a
project
1
OPEN an
existing project
1
Text and
Markers
1
VIEW
without errors
1
VIEW
with errors
1
COPY and
PASTE Text
1
CUT and
PASTE Text
1
SAVE, UNDO
and NAG
|
ARRANGE
3 Windows
1
BACKUP
your project
1
RESTORE
your project

v

WORK

QuickTrack

& The Paratext Nag Feature

Paratext automatically prompts (nags) you to save your work when ...

a. You move from one chapter to another

b. You change from “formatted” to “unformatted”
c. You close a project

d. You close Paratext,

e. Every 30 minutes.

(and you have unsaved changes)
(and you have unsaved changes)
(and you have unsaved changes)
(and you have unsaved changes)

(0 The Nag feature displays a warning window, which gives you an opportunity to select ““Yes
“No”. Selecting “Yes” results in your work being saved.

””
or
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ARRANGE 3 Windows (Horizontally) ROSECT

1
Open a

&, Before starting this exersize, close all projects, and maximize the Paratext window. NEWPROJECT

Reminder: To maximize the Paratext window, click [=] . Create a
Reminder: To open a resource, see page 5 NEW BOOK

Reminder: To open a project, see page 17 CLOSE a
project
1. Open a resource (e.g. GNT92) '

Result: GNT92 is opened in a Window. OPEN an

existing project
2. Open another resource (e.g. RSV92)

L 1
Result: RSV92 is opened in another window. T Text and

3. Open a project (e.g. UGP) Markers

1
RLU“:: the proJeCt UGP IS opened In anOther To View Insert Tools Checking Window Help | VIEW

window \ FEEEREEE without errors
[ATTuer-L~] [ 0 | = VIIIEW
1

with errors
1

Ji 2 COPY and
s 3 PASTE Text
L \ paragraph. And this sentence is followed by four lines of & '
M & poetry. CUT and
\ | \v 8 [This is text added to verse eight for learning about the PASTE Text
g | undo feature. .
g d \v 9
A A w10 SAVE, UNDO
9 iv } é and NAG

v 3

1
ARRANGE
3 Windows

1
BACKUP
your project

1
RESTORE
your project

v

WORK
QuickTrack

YWwol3
L5 \V 14
\v 15

4. Go to Window, and select “Tile Horizont
Result: The three windows are arranged horizontally”

* Paratext 6
File Edit GoTo View Insert Tools Checking RULECLE Help

o] @lu] 8] 1[m[a] a] 8
| allone =] [iof <1 @ @1 | mever

i Cascade

™CEdit GoTo W¥iew Insert Tools Checking Window Help

Save Texts Combination... | <
1 Combination #1

/

| * (A) GNT92 GEN 1:8

places”—and it was done. So God made a dome, and it separated the #
water under it from the water above it.

YWw 8 He named the dome “Sky.” Evening passed and morning came—
that was the second day.

& Paratext Resources: RSV52 and GNT92
are not editable, but are available to the
translator for reference while drafting <

YW 7 And God made the firmament and separated the waters which
were under the firmament from the waters which were above the
firmament. And it was so.

Yw 8 And God called the firmament Heaven. And there was evening and o

23: 1]

(2 Paratext Project: UGP is editable, and is
the window used by the translator for 2 WUGPGEN1:8 _(Editable)

translating, checking and editing project e e L ihalee o ek o
drafts.

Y 8 This is text added to verse eight for learning about the undo 3
feature.
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ARRANGE 3 Windows (Vertically) PROJECT

1
Open a
NEW PROJECT
1

&, Before starting this exersize, close all projects, and maximize the Paratext window.

Reminder: To maximize the Paratext window, click [=] . Create a
Reminder: To open a resource, see page 5 NEW BOOK
o o 1
Reminder: To open a project, see page 17 CLOSE a
project
1. Open a resource (e.g. GNT92) '
Result: GNT92 is opened in a Window. exigiiszfgject
2. Open another resource (e.g. RSV92) A :
Result: RSV92 is opened in another window. \ Text and
3. Open a project (e.g. UGP) Markers
Result: the project UGP is opened in another m VIEW
window \ FEEEREEE without errors

1
VIEW
with errors
1
COPY and
PASTE Text
1

[ E]TuGP-Lv| [ 0 |

_(A) GNT92 GEN 1:8
A) RSV52 GEN 1:8
* (A)UGP GEN 1:8 (Editable)

paragraph. And this sentence is followed by four lines of &

g

A\

J\

M & poetry. CUT and

\ | \v 8 [This is text added to verse eight for learning about the PASTE Text

g | undo feature. .

g d \v 9

M 3 w10 SAVE, UNDO

g \ tv }é and NAG
v 3

= w13 '

o\ 14 ARRANGE

‘\_v_ 1§ 3 Windows

1
BACKUP
. . . your project
4. Go to Window, and select “Tile Vertical” .

Result: The three windows are arranged vertically. RESTORE
your project

v

WORK
QuickTrack

* Paratext 6
File Edit GoTo View Insert Tools Checking RULECLE Help

[clo| @lu| 8] &= o ©
| Allentez ] [ich ] 3 4 [

Tile Hori%tal
Tile Vertical 4—@

i
i Cascade

* Paratext 6

g Texts Combi . File Edit GoTo View Insert Tools Checking Window Help
kaait s 1\ =T slal & (e[ al gl 8l

4|[rsva2 ~ O o 4
= @) GNT926E... |- (B[] = ) rsvs2Gen... [C)E)X) ZLm)ucp 6Nt (- [B]X]

i

g Paragraph - Normal, First Line Indent LI

\s This is a section
headings

nStory of

N
\Wi1l\x-\xol.1:\xtEl
In 1.1.3x* In the
beginning God
created\f a \fr 1.1
At Or \fg When God
began to create\f*
the heavens and
the earth.

‘v 2 The earth was
without form and
void, and darkness
was upon the face
of the deep; and
the Spirit\f b \fr 1.2 w2

At Or \g windyP* of YWql This is the first
A 2 the earth was  ¥|ll God was movina v |Hl line of poetrv. b

\p

A\ 1 This is the first
sentence of a T
scripture verse
paragraph. This is
the second
sentence. In this
paragraph, a person
says, “This is
spoken text.”. This
is the last text of
this verse.

\p

‘w1 In the
beginning, when

God created the 3
universe,\f a\r1.1:
\fg In the
beginning...the
universe; \ft or \fg

In the beginning

God created the
universe; \ft or \fg
When God began to
create the universe.

:

v 1(A) GNT92 1CH 23:1
2 (A) RSV52 1CH 23:1
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ARRANGE 3 Windows (2-1 View)

b wN P

* Paratext 6

&, Before starting the 2-1 view, open two resources, and select tile vertical.

File Edt GoTo Wiew Insert Tools Checking Window Help

. Move the bottom edge of the first window upwards to half its original size.

. Move the bottom edge of the second window upwards to half its original size.
. Open a project (e.g. UGP)
. Make the project window smaller, and 5. move it into position

. Make the project window larger and adjust it to take up the available space.

Paratext 6
Edit GoTo Wiew Insert Tools Checking Window Help

. (A)GNT92 GEN 1:5

with what he saw. Then he
separated the light from the
darkness, 5 and he named the
light “Day” and the darkness
“Night.” Evening passed and
morning came—that was the
first day.

67 * Then God commanded,
“Let there be a dome to divide
the water and to keep it in two
separate places”—and it was
done. So God made a dome, and
it separated the water under it
from the water above it. 8 He

|| @] 8] 2 m(el sl B 8
Al =] ]

- [3lx] = ()Rrsvs2Gen1:5

| p - Paragraph - Nomal, First Line Indent |

upon the face of the deep, and
the Spiritt of God was moving
over the face of the waters.

3 And God said, “Let there be
light”;
God saw that the light was
good; and God separated the
light from the darkness. ® God
called the light Day, and the
darkness he called Night. &nd
there was evehing and there
was morning, one day.

¢ And God said, “Let there be a
firmament in the midst of the

and there was light. 4 And

named the dome “Sky.” Evening ~ |l waters, and let it separate the

Edit GoTo View Insert Tools Checking Window Help

cl2| ld| @ 5 le=el o 2 8
4| [rsvs2 ~] [ 5 @ [p-Paragraph- Nomal Fist Line Indent _~]
[= [B]X] = m)Rrsvs26EN 1:5

upon the face of the deep; and
the Spiritt of God was moving
over the face of the waters.

[Edltable)

. (A) GNT92 GEN 1:5.

with what he saw. Then he
separated the light from the
S and he named the

3 UGP GEN 1:5

darkness
||g -

belongs to the first paragraph. And
this sentence is followed by four lines
of poetry.

\v 8 Th|5 is text added to verse eight

* Paratext 6
GoTo View Insert Tools Checking Window Help

el 2lE] 8 fl=el o 2 e
Alfrsvez v BT ~] [T b/ 5 4] [p-Peragiaph-Nomal Fist Line Indent ~]

- [B[%] = (8 Rsv52GEN1:5

upon the face of the deep; and
the Spiritt of God was moving
over the face of the waters.

3 And God said, “Let there be
light”;
God saw that the light was
good; and God separated the
light from the darkness. 5 God
called the light Day, and the

“(A) GNT92 GEN 1;5

with what he saw. Then he
separated the light from the
darkness, S and he named the
light “Day” and the darkness
“Night.” Evening passed and
mor |ng came—that was the

Al

and there was light. 4 And ‘

[l =[] & ([o[e] A 8] 8]

PIEEE Sl T/ 5 ] [o-Paragiaph-Nomel Fist Line Indent _~|
= [Bl%| = () Rsv52GEN 1:5

upon the face of the deep; and
the Spiritt of God was moving
over the face of the waters.

3 And God said, “Let there be
light”; and there was light. 4 &nd
God saw that the light was
good; and God separated the
light from the darkness. ® God

~ (A) GNT92 GEN 1;5

with what he saw. Then he
separated the light from the
darkness, 5 and he named the
light “Day” and the darkness
“Night.” Evening passed and
morning came—that was the
first day.

67 * Then God commanded,

r and to keep it in two
4 places”—and it was
dbne. So God made a dome, and
if separated the water under it
rom the water above it. & He

amed the dome “Sky.” Evening |

* (A)UGP GEN 1:5 (Editable)

darkness he called Night. And
there was evehing and there
was morning, one day.

¢ And God said, “Let there be a
firmament in the midst of the
waters, and let it separate the «

OEX ]

“Let there be a dome to divide
the water and to keep it in two
separate places”—and it was
done. So God made a dome, and
it separated the water under it
from the water above it. & He
named the dome “Sky.” Evening ~

* (A)UGP GEN 1:5 (Editable)

called the light Day, and the
darkness he called Night. And
there was evehing and there
was morning, one day.

¢ And God said, “Let there be a
firmament in the midst of the
waters, and let it separate the

belongs to the first paragraph. &nd e
this sentence is followed by four lines
of poetry.

‘W 8 This is text added to verse eight
for learning about the undo feature.
w9

\XVARRal b

P
\v 6 This is the first sentence of a scripture verse plaragraph. This is
the second sentence. In this paragraph, a person says, “This is
spoken text.”. This is the last text of this verse.
\v 7 This is another sentence that belongs to the first paragraph. And
this sentence is followed by four lines of poetry.
\wv 8 This is text added to verse eight for learning about the undo

6]
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PROJECT
QuickTrack
1

What is a
PROJECT
1
Open a
NEW PROJECT
1
Create a
NEW BOOK
1
CLOSE a
project
1
OPEN an
existing project
1
Text and
Markers
1
VIEW
without errors
1
VIEW
with errors
1
COPY and
PASTE Text
1
CUT and
PASTE Text
1
SAVE, UNDO
and NAG
1
ARRANGE
3 Windows
1
BACKUP
your project
1
RESTORE
your project

v

WORK

QuickTrack

© When moving a window, point to the blue title bar, and drag (hold down the left mouse button,

while moving the mouse) to the new location. When resizing a window, point to an edge until the
cursor changes from | to «»or tand drag.




PROJECT
QuickTrack
1
What is a
PROJECT
1
Open a
Note: Creating a “My Paratext Backups” folder on the hard drive only needs to be done once, before NEW PROJECT
you backup your Paratext project. If the folder already exists, then move on to page 29. 1
Create a
NEW BOOK

1. Double-click gﬂ (My Computer)

CLOSE a
Result: & (My Computer) and related folders and pro:em
peripherals are displayed OPEN an
E[ existing project

2. Double-click &g® (My Computer) .

PROJECT QuickTrack

Page 29
CREATE a backup folder on the hard drive

Result: Folders and files located on the hard-drive are . Le;‘rtkaerr‘g
displayed. s .

4 My Computer VIEW
without errors
= 1
€ O ¥ P | VIEW
with errors

1
COPY and
PASTE Text

// Shared Dogdments ] .
{ CUT and

* My Computer (C:)

o ; PASTE Text
Edit View Favorites Tools Help @
E ATTOWALYST(R) Contral Center !
Far nlders | 1280 s o I
Lﬁm i R sl S/vE, UNDO
7 [ Shortcut M and NAG

e’ B Briefease 1

File Edit View Favorites Tools Hgfp

Address | ' My Computer

__ Files Stored on This Com)

3. Select File
4. Select New

5. Select Folder
Result: AFolder 7 a_ ¥
called “New Folder” | Ssg®?

Hard Disk Difves

is displayed.

Note: Windows has

various display
settings, and the
appearance of
folders may vary

from what is shown

at the right.

6. Type-over “New Folder” with “My Paratext Backups” (do not erase first).

__ Devices with Removable Storage

: @) DYD-RAM Drive (D:)
ST

Network Drives

-

) (¥:) FileTransfer on 'Backups
5% server (Samba, Ubuntu) (...

Other

Close

6]

-

) Microsoft Word Document

@ DiagramStudio Document

@_] Microsoft Office Access Application
r ‘; OpenDocument Drawing

1::\ OpenDocument Presentation

1::. OpenDocument Spreadsheet

(?K OpenDocument Text

D;] Microsoft PowerPoint Presentation
2] Microsoft Office Publisher Document
[2] Text Document

G)] Wave Sound

‘WordPerfect 12 Document

B Microsoft Excel Worksheet

@ Compressed (zipped) Folder

ARRANGE
3 Windows

1
BACKUP
your project
|

RESTORE
your project

WORK

QuickTrack

Result: A folder called “My Paratext Backups” is now ready for backups.

one way ...

Discussion: Understanding the
creation and organization of folders,
including names and location,,
requires some familiarity with the way
files and folders are stored on a
computer. The location of “My
Paratexts Backups” can be
represented a number of ways. Here is

@ Desktop

[ *B My Documents
= j My Computer

[= “e* My Computer (C:)

® ) My Paratext Projects
# () My Paratext Backups <—
# [2) Program Files

& [5) Paratext 6

Your backup files will now
be located here when they
are saved to your computer
harddrive.

Continued next page

v
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1st BACKUP to the hard drive (steps 1-8) hatisa

Open a

- Daratestib ®§ NEW PI?OJECT

File _ GoTo View Insert Tools (@ Create a
a=  Backup X NEW BOOK
ew Project...

UGP - User Guide Project v CLOSE a

Project:

Cpen... Ctrl+0 _

Cldse Books: fai Choose...@ prOJECt

savk Al Ctrl+5 To: | Broﬁ. —D@E OPEN an

Save\as... ¥ Include project properties and settings / existi ng project

n\ : N

Copy Rgratext S Project... Yourname:  |First_name Last_name <= @ — TEXt and

Use Pargtext S Project. .. o Markers
Backup Description | .

Install Resources. .. _ W First_name Last_n. | . =
Import Bodk(s)... it |the B Wwithout errors
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When Paratext backs up a project, it creates a zip file which contains all the books, and a number of other files that
belong to the project. This makes it possible to restore the project along with all the files that belong to it.

PRO
»
- . . C - Al C Q
=ya P 10 2 nard o s eps 9-10 RO
Open a
paratex 6 CEE
W Edit GoTo View Insert Tools Checking Window Help € _;.
Backup X 9. Click OK
O
Project: |UGP-User Guide Project LJ 10. SeleCt_ OK ] proje
Result: Project file is
Books: ] OP
. backed up. E ) an
To: [C:\My Paratest Backups\UGP.ZIP el J PTO
¥ Include project properties and settings ﬁ ext a
Your name: |Fitst_name Last_name .
3 : .
Backup Description In the beglnnlng GOd out erro
[08-Feb-2007@21:02, First_name Last_n. | hted?® the heavens and the
| th. 2 The earth was without
Backup books in an existing project to a Zip file. This backup can be restored at a later date. ] and VOid ; and darkneSS Was °rro
It can also be used to copy a project to another computer. n th e fa ce Of th e d eep; an d oPY 5
Spiritt of God was moving PA e
10) r the face of the waters. g
Cancel uI_et there be PA a
= was light. 4 And
warter. ¥ | light was G
Let thege E Project. [UGP - User Guide Proot eEaratecé thed
appeared. 4 ;.. irkness. ° Go
with what H Al M ave arnA e Dot ao
To: lC:'\My Paratext Backups\UGP.ZIP Browse B A 5
z v Include project properties and settings ! E m our proje
\ld GEN = U Your name: |First_name Last_name ﬁ RESTORE
\rem The p - Backup Description PAR m your project
markers ar) Backup oderation complete. =
\mt2 The b Project = DR - User Guide Project OR
\mtl GeneE Backup books in an existing proigcl to a Zip file. This backup can be rest B Ha sl e o Bkl s N
\C 1 It can also be used to copy a project to another computer. | e @
\s This is a
P o o
Wl This is Hep | e | [ K| 3giaph. Th|s is
the Second Pl werd [ I el I | NSPLu SR ) B N ) I ) P(.all UHI u}.)l I’ L= PCI pel ) B | DU)‘ \' ThIS |S
spoken text.”. This is the last text of this verse.
v D bt
Discussion:

Continued next page

v



File

PROJECT QuickTrack

ONGOING BACKUP to

* Paratext 6

GoTo View Insert Tools Checking

ew Project...
cypen...
Cldse
Save All
Save\as...

Ctrl+0O

Ctrl+5S

Copy Raratext 5 Project...
Use Pargtext S Project...
Install Regources...

Import Bodk(s)...
Create Bool{s)...

-

the hard drive

Window Help
Backup

Project:

S|

IUGP - User Guide Project

Books: IA"

Page 32
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WORK
QuickTrack

£ Why “15t Backup” and “Ongoing Backup”? Paratext always remembers the last location that
you backup to. The “1%t Backup occurs” whenever you (a) Backup the first time to the harddrive
or (b) Backup to another place (e.g. thumbdrive), and then want to return again the original
location. If you back up a number of times in a row to the same place (ongoing backup), then the
steps are much simpler because “Paratext remembers”.

Continued next page
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It Backup books in an existing project to a Zip file. This backup can be restored at a later date.
It can also be used to copy a project to another computer.
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Y Why “1%t Backup” and “Ongoing Backup”? Paratext always remembers the last location that
you backup to. The “1%t Backup occurs” whenever you (a) Backup the first time to the thumbdrive
or (b) Backup to another place (e.g. harddrive), and then want to return again the original
location. If you back up a number of times in a row to the same place (ongoing backup), then the
steps are much simpler because “Paratext remembers”.
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RESTORE - from an email attachment

P Ba D Atta e Pla
! File Edt Wiew Insert Format Tools Actions Help
Pcsend | 0 @ A lALB LU= = =i = ==

[ To... name@address.org

J |
[ (5 ] [nameZ@addressZ.org

Subject: |uGP Backup Attached

Atta I UGP.ZIP (12 KEB)

Dear Colleag\e

Savein: 1 iD Myﬁocuments

V\ @ @ Q X Cy - Tools~

Look in: | 4§ My Computer

1. Click attached zip file
(e.g. USP.ZIP)
2. Click Save

(Outlook defaults
to My Documents)

My Recent
Documents

=
E

Desktop,

My Documefits 2
E My Docum Look i | < My Computer () ~ « @&k E-
My Computer 5 L\b
v My Recent \ = ' 4 ==
- My Compy  Documents | f i/,
\ “ e i
My Network g Desklop MSOCache My Paratext Bac\ps My Paratext Prajects
Places
My Netwd
Places

My Documents

3. Click My Computer

4. Click My Computer(E:)

5. Click My Paratext
Backups or other
location.

6. Click Save

If the file already exists then ...
7. Click Yes (or No, if you
prefer to save it to another

Lok i [ (53 My Paratext Backups \ s e EekE-
e
My Recent
Documents RGP, ZIP:
[ - H3KB
Desktop CHouser GNT-WWIa,.ZIP

My Computer

location and not overwrite
an existing file.)

File name: [uspzip

My Network  Files of type: [Backup Files (zip)

flaces [~ Open as reads

1st Project Restore (see page 36)

Ongoing Project Res

—

tore (see page 37) <
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