
tasks for a translator by stage
(text life-cycle)

project approved

choosing translators

Stage 1 - Draft

draft - enter text
research passage

polish draft

checks, spell check

transition to Stage 2
transfer pemissions (optional)

pass books for comments

set up schedule for reviewers

Text-Project sent to printer
preliminary typesetting done

proof pages sent to team

final typesetting done

dedication

choosing reviewers
Stage 2 - Internal review

research

review
revise / edit

checks

polish
comment

team review
return to owner

owner review
incorporates comments

reviews edits

transition to Stage 3
distribute drafts to reviewers

set up schedule for reviewers

Stage 3 - External review
research

review
comment

group review (optional)

return to owner

owner review
incorporates comments

polish

checks

transition to stage 4
pass boks to field testing

set up schedule for field testing

Stage 4 - Final checking/proofing
field testing

oral reading (optional)

final read-through by stylist (optional)

final checks

polishing by owner/team

transition to stage 4
set schedule for printing

inform nBS that ms is ready for priinting

assign tasks to X

attend training events

qualities nec for translator
creative

analytical

linguistic

Paratext / computer

give/accept criticism

attention to detail

work well with team

manage time on task

/

